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U.S. Department
Memorandum

of Transportation

 WESTERN FEDERAL LANDS HIGHWAY DIVISION

Federal Highway 
 610 EAST FIFTH STREET

Administration
 VANCOUVER, WA 98661



Subject:
Pre-Negotiation Memorandum

Date:
December 8, 2003


Insert Project name

Insert Project #
Contract  DTFH70-0X-C-000XX

Proposed Contract Modification No. 00XX
Reply to


From:
Insert name, Project Engineer                                             
Attn. of: CM00XX


  To:      Insert name, Contracting Officer



Through:  Insert name, COE


The purpose of this memo is to request approval of Contract Modification No. 00XX.

1. Reason and Description

2.
Prices

3.
Time

4. Basis for Pre-negotiation Objectives

5.
Summary







Insert name 






Project Engineer

Concur: ___________________   




Date:________________



Insert  name, COE

Negotiation Authority Approved: ___________________    
Date:________________



Insert  name, CO
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