Program of Projects Letter
Date

Division Engineer
Federal Highway Administration
[Division name]
[Address]
[City, State, Zip]
Re:/Subject: Emergency Relief for Federally Owned Roads
                     Program of Projects Request Letter No: [number]
                     ERFO Disaster [number]
                     Event Name [June 21 through 30, 2011,  Flooding]

Dear [Division Engineer name]:
We request [initial/revised] Program of Projects approval for roads damaged in disaster [disaster number] which occurred on [date] as a result of a [natural disaster/catastrophic failure] under our jurisdiction as summarized below.
	Program of Projects Summary Table

	Location of Damage
	Organization Performing the Repairs
	Previously Approved Amount
	  Requested Amount
	Total Requested
Amount

	[Field Unit Name]
	Applicant
	$0 
	$0 
	$0 

	
	FLH
	$0 
	$0 
	$0 

	[Field Unit Name]
	Applicant 
	 
	 
	 

	
	 FLH
	 
	 
	 

	Subtotal
	Applicant
	$0 
	$0 
	$0 

	
	FLH
	$0 
	$0 
	$0 

	Grand Total
	$0
	$0
	$0


				
Attached is our [initial/revised] proposed Program of Project's spreadsheet.  [Submit the original Damage Survey Reports if not previously submitted.]  
We request that the [Division name] Federal Lands Highway Division perform the following work [includes description and site location.]:
If you have any further questions, please contact [name], at [telephone number].

						Sincerely,
								Signature			
						[name]
			[title]


Enclosure: Program of Projects Table
cc: Federal Lands Highway ERFO Coordinator
[bookmark: _C.11__Program]
